CNDCV ACCESS APPLICATION 


Revised 03/2013

	North Carolina Department of Public Instruction  (  Child Nutrition Services
Direct Certification & Verification System 

Access Application
	Please fax, mail or email this application to:

Jeffrey Merritt
jeffrey.merritt@dpi.nc.gov 

919.807.3516 (fax)
6324 Mail Service Center
Raleigh, NC  27699





(please print or type)
	1.  NAME OF SFA 
     
	2.  SFA AGREEMENT NUMBER
     

	3.  COUNTY (if different from SFA name)
     
	4.  TELEPHONE

     
	5.  DATE OF APPLICATION

     

	NCDPI CHILD NUTRITION Security Statement/Disclaimer
I understand that the information contained within the North Carolina Child Nutrition Direct Certification & Verification (CNDCV) website is proprietary to the North Carolina Department of Public Instruction and is confidential.  Its contents may not be disclosed to any party outside its intended audience without the written permission of the NC DPI Child Nutrition Services section. The website or any web pages therein may not be reproduced, either by photocopy or electronically without the written permission from NC DPI Child Nutrition Services. Every user of this website (CNDCV) acknowledges, by access and use, the confidential nature of the material contained herein, the penalties for improper disclosure, and agrees to prevent the distribution of this website, by intent or otherwise, beyond its intended audience.

PENALTY FOR IMPROPER DISCLOSURE

I understand that any person who publishes, divulges, discloses, or makes known in any manner, or to any extent not authorized by Federal law (Section 9(b)(2)(C) of the National School Lunch Act; 42 USC 1758(B)(2)(C)) or a regulation, any information about a child’s eligibility for free or reduced price meals shall be fined not more than a $1,000 or imprisonment of not more than 1 year or both.

I, and all CNDCV Authorized Users, have read and agree to the security statement above and understand the penalty for improper disclosure of any student eligibility information.  I hereby request/authorize the below named individual(s) to be granted access to the North Carolina Direct Certification & Verification System on behalf of the above named SFA. 
     








Print or Type name of SFA Child Nutrition Administrator
Signature of SFA Child Nutrition Administrator


CNDCV DESIGNATED ADMINISTRATOR/Child Nutrition Administrator 


	Print or Type Name:

     
	Title:

     
	NCID Username:

     

	ACTION: 
 FORMCHECKBOX 
  Add

 FORMCHECKBOX 
  Delete
	Email: 

     


CNDCV AUTHORIZED USER 1



	Print or Type Name:

     
	Title:

     
	NCID Username:

     

	ACTION: 
 FORMCHECKBOX 
  Add

 FORMCHECKBOX 
  Delete
	Email: 

     


CNDCV AUTHORIZED USER 2



	Print or Type Name:

     
	Title:

     
	NCID Username:

     

	ACTION: 
 FORMCHECKBOX 
 Add

 FORMCHECKBOX 
  Delete
	Email: 

     


CNDCV AUTHORIZED USER 3



	Print or Type Name:

     
	Title:

     
	NCID Username:

     

	ACTION: 
 FORMCHECKBOX 
 Add

 FORMCHECKBOX 
  Delete
	Email: 

     


In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.

To file a complaint of discrimination, write USDA, Director, Office of Adjudication, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410 or call toll free (866) 632-9992 (Voice).  Individuals who are hearing impaired or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish).  USDA is an equal opportunity provider and employer.

For DPI Office Use Only:
	DPI CNDCV Security Administrator Signature:
	Date


CNDCV USER CRITERIA
***This page is for information purposes only.  Please do not return this page with the application.***
	DESIGNATED ADMINISTRATOR 
	· Must be the SFA Child Nutrition Administrator (CN Director)

· Requests, approves, confirms, and denies CNDCV Authorized User access 

	AUTHORIZED USER
	· Must be an employee of the SFA 

· Permission is granted by the Designated Administrator only


