[bookmark: _Toc426541633]Golden Key Achievement AWARDS SUMMARY form
Please TYPE or PRINT the name of the school exactly as you want it to appear on the award:
	



The awards summary is due no later than April 15 and the awards will be provided in May; however, if you plan to present the awards at a local event, you must submit the summary at least three weeks prior to the date you need the certificates or plaques. If this applies, indicate the date the award is needed: _________________
Check the award level for which this school qualifies:
· Plaque
· Blue Ribbon Certificate
· Red Ribbon Certificate
· White Ribbon Certificate
[bookmark: _GoBack](NOTE: The Award criteria for the recognitions listed above are provided on page 3 of the award guidance.)
Check the activities completed and accurately documented in each learning topic.
	
Learning Topic 1: Nutrition

	· 
	1. Bulletin boards

	· 
	2. Poster contest

	· 
	3. Newsletter or website article

	· 
	4. Nutrition education announcements

	· 
	5. Nutrition education in classroom that follows NC Essential Standards

	· 
	6. Personal wellness participation

	· 
	7. Smart Options Course

	· 
	8. Cultural food tasting event

	· 
	9. Health and wellness event participation

	· 
	10. Team Nutrition School participation
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	Learning Topic 2: Operations

	· 
	1. Food Safety Continuing Education and certification.

	· 
	2. At least 8 food safety mini-lessons.

	· 
	3. Successful cost-cutting measure

	· 
	4. Five lessons from the Fuel Up to Win the Race to the Top (FUTW-RTTT) continuing education module related to the learning topic of Operations

	· 
	5. Correct receiving and storage procedures

	· 
	6. Continuing education to learn effective culinary techniques, garnishing, and high quality food production

	· 
	7. Continuing education to learn about preventing allergen cross-contact

	· 
	8. Continuing education to learn batch cooking

	· 
	9. Continuing education to learn the importance of proper weighing, measuring, and following standardized recipes

	· 
	10. Re-design service options and line set up

	· 
	11. Waste management and recycling program

	· 
	12. School Nutrition Association (SNA) Certificate in School Nutrition



	
Learning Topic 3: Administration

	· 
	1. Compare Profit and Loss and Participation

	· 
	2. Calculate Meals per Labor Hour

	· 
	3. Complete at least one lesson from the Fuel Up to Win the Race to the Top continuing education module located at: http://ncsnel.org/ that provides continuing education in the learning topic of Administration in the Menu Planning and Record Keeping sections.

	· 
	4. Cash management

	· 
	5. Legislative Communication

	· 
	6. Personnel management lessons from Institute of Child Nutrition or other source

	· 
	7. Conflict in the workplace, employee discipline, or dealing with difficult people lessons from Institute of Child Nutrition or other source

	· 
	8. Meeting the Wellness Challenge course 

	· 
	9. Computer course

	· 
	10. Institute of Child Nutrition Financial Management webinars
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	Learning Topic 4: Communications and Marketing

	· 
	1. Annual marketing plan

	· 
	2. Student Nutrition Advisory Council

	· 
	3. Smarter Lunchroom Self-Assessment

	· 
	4. Customer Service course

	· 
	5. Cafeteria tour

	· 
	6. Complete at least two lessons from the Fuel Up to Win the Race to the Top continuing education modules that provide credit in the learning topic of Communications and Marketing

	· 
	7. Guest satisfaction survey

	· 
	8. Guest-friendly, learning laboratory cafeteria

	· 
	9. Taste tests for students

	· 
	10. Community invitation to school meals

	· 
	11. Cafeteria décor improvement

	· 
	12. Special promotions



I certify that the manager and staff completed and submitted the work described for each learning topic activity and the school qualifies for the award.
	
	

	School Nutrition Manager Printed Name
	

	
	

	School Food Authority
	

	
	

	School Nutrition Administrator Printed Name
	

	
	

	School Nutrition Administrator Signature
	Date



