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How to Download Data for Students who are Directly
Certified

STEP 1 - From the Certification Tab, select “Directly Certified Students”
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SFA: Durham Public Schools (320) Number of Certifications by Date (NON CUMMULATIVE)

Data as of: 07/22/2010 01:22PW

Number of Students Directly Certified: 550 Step 1 m

Number of Students Registered in NCWISE: 3024

July 2010
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The next page displays the default view of the Directly Certified Students screen.
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STEP 2 - Select the desired date range of directly certified students to download. The
date range selected should be adjusted based on the last time the file was created and

uploaded. To select the date range, the user should click on the calendar icon at the
end of each date field.
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Logout robert_test Welcome Y Certification

Cerification Directly Certified Students

NCWISE and Certification Data Between: [07/22/2010 5] and: 0772212010 = N =

Search I Display I 100 LI Go Reset

no data found
Fetched 0 records in 0.02 seconds.

Step 3

STEP 3 - Select the “Go” button (either “Go” button will work).
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STEP 4 - Select Download Direct Certification File

Note: This screen will display a set number of students who are directly certified. The
user may change the number of records (rows) displayed, however it is not a
requirement to display all of the records to download the entire file.
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Download Direct Cedification file

D LA A R A OOL COD RAD R PROGRA P A D ADDR P CODE DOB A DB

DETAILS | 123456789 | 1234567 Squirrel Rocky 320314 03 M FNS (Food Stamps) | 946123456 | 1 Alhambra Ct Durham | 27703 21-FEB-1997 | Automatically
DETAILS | 123456789 | 123456769 se Bullwinkle 320314 06 M FNS (Food Stamps) | 940123456 | 2915 Davie Dr Durham | 27704 16-5EP-1999 | Automatically
DETAILS | 123456789 [ 123456789 Badm Boris 320370 08 [l FNS (Food Stamps) | 940123456 | 5224 Penrith Drive | Durham | 27713 26-JUL-1997 | Automatically
DETAILS | 123456789 | 123456789 Dn-R\gh\ Dudley 320314 08 M FNS (Food Stamps) [ 941123456 | 113 Waltz Rd Durham | 27704 18-JUL-1996 | Automatically
DETAILS | 123456789 | 123456789 |Whiplash niclely 320314 08 M FMNS (Food Stamps) | 941123456 | 113 Waltz Rd Durham | 27704 02-NOV-1996 | Automatically
DETAILS | 123456789 | 123456789 |Fenwick 320314 07 F FNS (Food Stamps) | 947123456 | 1710 Hamlin Rd | Durham | 27704 05-0CT-1998 | Automatically
DETAILS | 123456789 [ 123456789 |Bear Yﬂg\ 320314 07 F FNS (Food Stamps) | 947123456 | 5319 Eno River Dr | Durham | 27704 13-DEC-1997 | Automatically
DETAILS | 123456789 [ 123456789 | Bear Boo Boo 320314 07 M FNS (Food Stamps) | 946123456 | 338 Fleming Dr Durham | 27712 25-AUG-1995 | Automatically
DETAILS | 123456789 | 123456789 | Bear Cindy 314 08 F FNS (Food Stamps) [ 946123456 | 338 Fleming Dr Durham | 27712 13-JUL-1997 | Automatically
DETAILS 123456789 | 123456789 | Holmes Scherlock EZN 08 M FNS (Food Stamps) | 940123456| 404 N Driver St Durham | 27703 06-MAR-1997 | Automatically

Fetched 11 records in 0.15 seconds.

Step 4

DO NOT print this informatio
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STEP 5 - Answer the question: “Do you want to open or save this file?
Select the “Save” button.

File Download x|

Do you want to open or save this file?

Step 5
[’; Mame: 06 _17 2010 OF 16 2010,C5% /
a,l

Type: Microsoft Qffice Excel Comma Separated Yalues File
From: dpi.state.nc.us

Open Save

harm your computer. |f pau do nat trust the zource, do nat open or

|.~'® Wwhile files from the Intemet can be useful, zome files can potentially
zave thiz file. What's the risk’?

STEP 6 - Select the location where the file should be saved.

Note: The file is automatically named to reflect the date range selected (ie,

06 17 2010 _07_16_2010.CSV. This file represents students who are directly certified
from June 17, 2010 to July 16, 2010).

Select the “Save” button.
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Save in Ib Certified Studentz j @ ? 3 *
My Documents
. Step 6
ky Computer
-
bl File: name: IDEi_1 7_20M0_07_16_2010 j Save
Save a3 type: IMicmsuﬂ Office Excel Comma Separated \-"aluej Cancel |
e
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