
 

 
 

4401 Old Airport Road 

P. O. Box 388 

Concord, NC 28026-0388 

 

VACANCY ANNOUNCEMENT 
 

 November 24, 2015      
    

 
POSITION: The Cabarrus County School system is accepting applications for the 

position of  School Nutrition Director.   This position begins 
January 4, 2016   . 

  
APPLICATION  
DEADLINE:  Screening begins immediately and will continue until the position is filled. 
 
SALARY:  North Carolina State Salary Scale 
   School Administrators III ($45,732-$85,320) 
 
TERM OF 
EMPLOYMENT: Twelve Months 

 
PREFERRED 
QUALIFICATIONS:     

(A) Bachelor’s degree, or equivalent educational experience, with 
academic major in specific areas;* *OR  

(B) Bachelor’s degree in any academic major, and State-recognized 
certificate for school nutrition directors; OR 

(C) Bachelor’s degree in any academic major and at least 5 years 
experience in management of school nutrition programs. 

(D) * *Specific majors/areas of concentration: food and nutrition, food 
service management, dietetics, family and consumer sciences, 
nutrition education, culinary arts, business, or a related field 

(E) Requires use of personal vehicle with mileage reimbursement 
DESIRED 
QUALIFICATIONS:     

(A) Mastor’s degree, Specific majors/areas of concentration: food 
and nutrition, food service management, dietetics, family and 
consumer sciences, nutrition education, culinary arts, business, 
or a related field. 

(B) Registered Dietitian 
(C) School Nutrition Specialist 
(D) ServSafe Certified 

 
         
  
 
 
 
RESPONSIBILITIES:   (1)  Establish a procedure for developing, implementing, and  



evaluating goals and objectives for the school food and nutrition  
programs 

  (2) Administer and direct the implementation of school nutrition 
programs in compliance with federal, state and local regulations 

  (3) Establish and implement budgeting and financial management 
systems consistent with local, state, and federal requirements 

  (4) Implement the appropriate use of information systems, in the 
management of school nutrition programs 

  (5)      Develop an effective system for quality food production, service, 
and customer satisfaction 

  (6) Assist in developing construction specifications for new or  
renovated facilities which include equipment requirements,  
layout and design, and general information to ensure an effective  
operation 

   (7) Coordinate bidding and purchasing procedures for food,  
supplies, and equipment in compliance with federal, state, and  
local guidelines 

(8) Establish a comprehensive program for personnel management  
in cooperation with managers and administrators, in  other  
departments 

   (9) Plan for the development, coordination, and implementation, of  
nutrition education as part of the school curriculum 

   (10) Develop and maintain an effective communication and public  
    relations program 
   (11) Implement a program for continuous self-development and  

professional growth; attend and participate in professional groups 
and committees 

   (12) Promote and maintain high standards of sanitation and safety 
(13) Direct, oversee and participate in the development of the 

department’s work plan; assign work activities , project and 
programs; monitor work flow; review and evaluate work products, 
methods and procedures 

   (14) Select, train, motivate and evaluate personnel; provide or  
coordinate staff training; work with employees to correct 
deficiencies; implement discipline and termination procedures 

   (15) Direct catering services for school system special events 
   (16) Respond to and resolve difficult and sensitive inquiries and  

complaints regarding Child Nutrition Services 
   (17) Perform other duties as may be assigned to the position by law,  

by the superintendent, and by policies, rules, and regulations of 
the State and Local Boards of Education and the USDA Food 
and Nutrition Service Agency. 

APPLICATION 
PROCEDURE: Employees of the school system will complete an internal application  

through the Applitracks system.  Please provide any requested 
information through Applitracks.  External applicants must complete the 
application process through Applitracks. 

  
SELECTION 
PROCEDURE: Once applications are received and screened, applicants will be notified if 

an interview is desired.  Personal and drop-in requests for interviews, 
unfortunately, cannot be honored.  When the vacancy is filled, all 
applicants interviewed will be notified. 

 
 
 
THANK YOU FOR YOUR INTEREST IN THE CABARRUS COUNTY SCHOOLS! 

REV 11-24-15 


