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JOB VACANCY

	DATE POSTED:
	April 21, 2016

	POSITION TITLE:
	Director of Child Nutrition Services

	REPORTS TO:
	Assistant Superintendent for Auxiliary Services

	SUPERVISES:
	Child Nutrition Supervisors and all cafeteria managers

	
	


KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:
· Thorough knowledge of food systems management, including the purchasing, receiving, storage, preparation and service of meals to students

· Thorough knowledge of the principals of optimal nutrition as applied to students

· Thorough knowledge of Federal and State regulations, policies of the NC Department of Public Instruction/State Board of Education pertaining to the operation of the Child Nutrition Program and various nutritional, operational and financial procedures as prescribed by the US Department of Agriculture

· Considerable knowledge of fiscal control and the budget management practices

· Considerable knowledge of Federal, State, and Local regulations governing the procurement of food, supplies, equipment, technology and services in the Child Nutrition Program

· Considerable knowledge of personnel management practices

· Considerable knowledge of principals of adult learning

· Working knowledge of facility/equipment maintenance procedures
· Ability to develop and provide training programs for school nutrition personnel

· Ability to communicate effectively orally and in writing

· Ability to establish and maintain positive working relationships

· Ability to lift and carry 10-25 pounds on a regular basis and up to 50 pounds on occasion
EDUCATION AND TRAINING:
-  A degree from a four year college or university in foods and nutrition, dietetics, home economics, business administration or related field with at least five years experience in food services in a commercial or institutional setting,

-  Two years experience at the management or administrative level,
-  Or an equivalent combination of education and experience.

TERM OF EMPLOYMENT:  12 months
SALARY:  Pay Grade 77
PERFORMANCE RESPONSIBILITIES:

1. Recommends employment and placement of personnel.

2. Projects annual operating budget and manages the budget on a monthly basis.

3. Develops and revises (as needed) the district’s Child Nutrition Program procurement plan and ensures the plan is consistent with Federal, State, and local procurement regulations and policies.

4. Establishes, implements, and evaluates policies and procedures for quality standards and quantity control.

5. Provides leadership in developing recipes following USDA guidelines.
6. Ensures production records are completed accurately each day in each school within the district.

7. Implements free/reduced price meal program in a manner that protects and preserves the civil rights of all students.

8. Ensures an accurate meal counting /claiming system throughout the district.

9. Ensures compliance with Federal laws, State General Statutes, policies of NC State Board of Education and policies/priorities of the local Board of Education.

10. Evaluates and projects facility and equipment needs for the Child Nutrition Program.
11. Develops social marketing plans to involve students, parents, school personnel and community partners in the district’s Child Nutrition Program.

12. Maintains relationships with community agencies and collaborates to achieve mutual goals.

13. Performs any other work assignments as designated by the Assistant Superintendent for Auxiliary Services.

Interested individuals are to complete an online application which can be found at www.onslow.k12.nc.us and a letter of interest, resume, transcripts, and five (5) letters of reference (sent by people who know applicant’s professional skills) to Carmen Thompson, Human Resources Department, Onslow County Schools, 200 Broadhurst Road, Jacksonville, NC 28540.   
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P.O. Box 99, Jacksonville, North Carolina 28541-0099

Phone (910) 455-2211 ● www.onslow.k12.nc.us
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