


VENDOR REQUEST FOR 2017 -2018 APPROVAL OF SELECTED PRODUCT CATEGORIES MEETING CURRENT 2016 -2017 NCPA BID SPECIFICATIONS -
PRODUCT CATEGORIES TO BE DETERMINED – THIS IS A SAMPLE FORM 
CLICK ON GRAY BOX AND TYPE IN THE DEFAULT TEXT LINE
	[bookmark: Text8][bookmark: Text9]Manufacturer:                             Broker:     
	[bookmark: Text10]E-Mail for Pass/Fail Results:      

	[bookmark: Text11]E-mail address:       
	[bookmark: Text13]Phone Number:       

	[bookmark: Text12]Date Submitted:       
	Contact Name/E-Mail/Phone for Samples if different than above:
[bookmark: Text14]       



Vendor Directions for Food Products: SUBMIT BETWEEN MAY 1, 2016 – JUNE 1, 2016 (no date extensions)
COMMERCIAL FOODS:  Use 2015 -2016 NCPA Distributor Bid LOT Spreadsheets to obtain CURRENT Item # and product specification. NOTE: The Item Number is the 5 digit Item # number found in Column A of each TAB on the bid spreadsheet.
· Commercial brand competition is sought in the following LOT 1 TAB categories only for 2017 – 2018 (insert categories)
· Enter ONE product or one product w/flavors per Request Form.  Digitally attach required product documentation pages organized as closely as possible as shown in the Required Food Product Document Checklist block below. DO NOT INCLUDE unneeded pages or graphics as it adds to the file size and hinders downloads.
· Manufacturers with a currently pre-approved product for an Item # may not submit another product code for that Item#. 
· Save the file with this form as the first page with the required product documentation pages listed below in a SINGLE digital file named as follows:  Brand, Product Code and Brief Description:  Example:    Rosilina 243700 LF Fr Dressing
Please use the Brand and Product Code in the Subject Line and  e-mail file to:  mary.sitton@dpi.nc.gov.
INCOMPLETE, UNREADABLE OR UPSIDE DOWN PAGES WILL DISQUALIFY YOUR SUBMISSION – PLEASE CHECK!
	Current  NC Alliance 
Item # 
From Bid 
	Type below the COMPLETE NC Alliance Product Description From Current 2015 -2016 Distributor Bid Spreadsheet and COMPARE to product you are recommending in the next block.   Higher Sodium is NOT negotiable. 
	Type Manufacturers Brand & Code with Brief Description of Product You Are Recommending As A Match to the Current Bid Specification – include nutritional values shown in current spec.  
	Vendor Pack
Size
	Servings per 
Case

	[bookmark: Text3]     



	[bookmark: Text4]     

	[bookmark: Text5]     
	[bookmark: Text6]     
	[bookmark: Text7]     

	
	[bookmark: Text2]Is this product available NOI?  Yes /No       

	[bookmark: Text1]If available commodity, provide code:      
	
	



REQUIRED FOOD PRODUCT DOCUMENTATION CHECKLIST: Type Yes or N/A in block below indicating you have included documentation below with your submission.  Where a star      appears provide complete information. 
	[bookmark: Text15]Signed Product Specification:       
	[bookmark: Text22]Allergy warnings listed in ingredients:      

	[bookmark: Text16]Nutrition Analysis:        
	Product Label:       

	[bookmark: Text17]Ingredient Label:       
	[bookmark: Text24]Cooking Instructions included:      

	[bookmark: Text18]Product Has USDA REGISTERED CN Label#:        
If “Yes” no Country of Origin documentation required.
	    USDA Meal Pattern Contribution Category(ies) this product meets:      

	[bookmark: Text19]Signed Country of Origin of Ingredients*  :       
	[bookmark: Text26]    Documented Product Serving Size to Meet USDA Meal Pattern Contribution:      

	[bookmark: Text20]Nut Free Facility:       
	[bookmark: Text27]Individual Wrap:           Bulk Pack:       

	[bookmark: Text21]Nut Free Product:       
	If a snack, is it Smart Snack Compliant?       


* USDA Buy American requires signed documentation that 51% or more of product ingredients are of U.S. origin.  
ALLIANCE USE ONLY:
[bookmark: Text28][bookmark: Text29]Date Product and Documentation Entered:          	           Product ID Reviewer Signature:      



