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Checklist for 2016-2017 FF&VP Application Process
· School Nutrition Administrator(s): read entire SY 2016-2017 FF&VP application packet.
· Mark your calendar for the 4 important dates:
1) April 8, 2016, 11:59 PM: deadline to enter or make revisions to a school’s FF&VP application in School Nutrition Technology System (SNTS)
2) April 15, 2016, 5:00 PM: deadline for 2016-2017 FF&VP “Signature Pages” and new “Number of Days FF&VP Operates Weekly” form with required, original signatures in BLUE ink to be received in the NCDPI School Nutrition Services Raleigh office
3) June 21, 2016, 10:00 – 11:00 AM: FF&VP Part 1 required instruction (webinar), if school(s) selected
4) June 22, 2016, 10:00 – 11:00 AM: FF&VP Part 2 required instruction (webinar), if school(s) selected
· School Nutrition Administrator with “Application Entry” access, login to the SNTS/FF&VP Application Packet to view the elementary school(s) in the district eligible to apply for the FF&VP for SY 2016-2017. Note: per USDA, an elementary school must be 50% or greater Free/Reduced (F/R) or Identified Student Percentage (ISP) in October 2015 to apply.
· School Nutrition Administrator to communicate with Principal(s) of eligible school(s) to discuss FF&VP. If interested and committed to success, determine if school will apply.
· School Nutrition Administrator to form a FF&VP “team” of interested persons (within the school and community) committed to assisting in the development of a proposed plan for applying school(s), and if selected, implement plan for a successful FF&VP. Note: School Nutrition Administrator is the key team player due to procuring goods and services, ordering/receiving/storing goods, filing monthly claim, etc.
· School Nutrition Administrator ensures that all team members have access to: FF&VP Application for SY 2016-2017 and FF&VP Handbook for Schools. Visit www.fns.usda.gov/ffvp and click on “Resources” to view Handbook online to have a thorough understanding of the FF&VP selection process and Program guidance since NC’s FF&VP Application Packet for SY 2016-2017 cannot include every detail. 
· Complete FF&VP online application(s) in the SNTS for each applying school by April 8, 2016 11:59 PM.
· Submit FF&VP Signature Pages with all required signatures and new “Number of Days FF&VP Operates Weekly” form to NCDPI School Nutrition Services Raleigh office. Both forms must be received in the Raleigh office by 5:00 PM on April 15, 2016. Please submit one Signature Page for each applying school.  Submit one “Number of Days FF&VP Operates Weekly” form per LEA with all applying schools listed. Send by a means that provides delivery guarantee and can be tracked. Keep your receipt.
· For assistance with FF&VP application or with FF&VP questions, contact Zoe McKay-Tucker at
zoe.mckaytucker@dpi.nc.gov or 919-807-3517.
