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INSTRUCTIONS FOR FORM SFS-4-SMP

A. NON-PRICING PROGRAMS  All milk served to children is eligible for Federal reimbursement at the paid rate and no charge is made to the child.

1. Sponsors may choose to use the percentage method to determine the number of ½ pints of milk eligible to be reported.

If the percentage method is chosen, complete the following:

a. Columns:

1. Enter the name of the School/Site.

2. Enter the Month/Year in which activity occurs.

3. Enter the day of the month ½ pints of milk were purchased.

4. Enter the invoice number of purchase.

5. Enter the number of the ½ pints of milk purchased.

b. At the end of the month total Column 5 and multiply the total number of ½ pints purchased by 97% to arrive at the eligible number of ½ pints to be reported.

c. EXAMPLE -  If the sponsor purchased 1000 ½ pints of milk during the month:

Number of ½ pints purchased
1,000


Times

.97

Number of ½ pints eligible


to be reported
970

d. The number of eligible ½ pints of milk should be transferred to the Unit Summary of  Schools Monthly Meal Participation form, SFS-4A;  Column 33 and to the School Food Service Monthly Report form, SFS-FC-1;  Part C, line 33, Student Milk Paid.

2. Sponsor may choose to keep actual count records of ½ pints of milk served.  If so, use the procedure outlined for pricing sponsors.

B. PRICING PROGRAMS (Sponsors that sell milk to children)

1. Columns:

1. Enter the name of the School/Site.

2. Enter the Month/Year in which ½ pints of milk were served.

3. Enter the day of the month ½ pints were served.

6. Enter the beginning inventory on the first day of the month.

(Note:  The beginning inventory for subsequent days of the month should be the same as the ending inventory for the preceding day).



7.
Enter the number of ½ pints purchased.



8.
Add across daily columns 6 and 7 – put total in Column 8.

9-17. Enter daily the number of ½ pints of milk served, by category.

18. Add across daily Columns 9 through 17 – put total in Column 18.

2. At the end of the month add down Columns 7 and 9 through 18.  (Note:  The sum of the totals of 9 through 17 must equal the total of 18).

3. Transfer the sum of Columns 9, 12 and 15 to the Unit Summary of Schools Monthly Meal Participation form, SFS-4A;  Column 33, Student Paid Milk.

4. Transfer the sum of Columns 10, 13 and 16 to the Unit Summary of Schools Monthly Meal Participation form, SFS-4A;  Column 34, Student Free Milk.

CONVERSION TABLE

1 pint

=
2
(½ pints)

1 quart
=
4
(½ pints)

½ gallon
=
8
(½ pints)



1 gallon
=
16
(½ pints) 

