 2014 Seamless Summer Option Checklist 
· Participate in one of  NCDPI’s 2014 SSO Required Webinar Trainings:  Monday, April 14(2-3 pm); Wednesday, April 16 (9-10 am); Tuesday, April 22 (9-10 am); Thursday, April 24 (3-4 pm); or Thursday, May 1 (9-10 am).
· On or before May 15, 2014, complete/submit original Statement of Intent.
· On or before May 15, 2014, complete/submit list of anticipated SSO sites.
· If applicable, complete and submit Migrant Site Certification Form.
·  If applicable, complete and submit Demonstration Project for Non-Congregate Meals Form.
· On or before May 15, 2014, complete and fax CN Tech System Security Form to Jeff Merritt at 919-807-3516.  (This only needs to be completed if the person needing access to the CN Tech System is not currently approved).
· If applicable, submit to NCDPI, unsigned amendment to FSMC agreement for approval (to the attention of Lynn Harvey) as early in May as possible 
· Once notified that the SSO sites are in the CN Tech System, key and submit information for the 2014 site applications and submit for approval.
· Notify NCDPI (e-mail Cynthia) of any additional SSO sites for approval before operation.
· Notify NCDPI (e-mail Cynthia) of any revised/extended dates for approval before operating.
· Submit to Cynthia Ervin a copy of  the On-Site Review Form within 10 business days of 
reviewing (may be mailed to Cynthia Ervin at 6324 Mail Service Center Raleigh, NC 27699-

6324 or fax to 919-807-3516).

· File SSO monthly claim electronically in the “Seamless Summer Food Service Program” component for reimbursement on or before the tenth (10th) of the month following serving. If the 10th falls on a weekend, please submit by close of business on the Monday following the 10th.
· Contact Cynthia D. Ervin with SSO inquiries or concerns at: cynthia.ervin@dpi.nc.gov or 919-807-3505.
· Have a great summer. Thank you for all you to continue to serve North Carolina’s children nutritious meals at no cost when school is on vacation.
