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I. Introduction
Organizations that contract directly with the NCDPI’s federally funded Summer Food Service Program (“SFSP”) are called Sponsors.  According to the SFSP Federal Code of Regulations (CFR) §225.14(c)(1), Sponsors are required to demonstrate financial and administrative capability for Program operations and accept final financial and administrative responsibility for total Program operations at all sites at which it proposes to conduct a food service.  Further, The North Carolina Department of Public Instruction (“NCDPI”) require a criminal record check for certain Sponsor personnel described below.
NCDPI believes that a safe and secure learning, recreational, nutritional and work environment should be provided for all SFSP participants and staff.  NCDPI further believes that Sponsors should be role models for children and should positively represent the SFSP in the community. These beliefs reflect the fundamental principle that anyone who directly or indirectly has contact with children is in a unique position of trust in this society. Criminal dispositions against a Sponsor’s principal/s and/or the failure to document its administrative capability to operate the SFSP may have an impact upon these goals and will be considered in the SFSP application process.  
II. State and Federal Fingerprint Background Check – SFSP Applicants

A. Required Persons	
Beginning School Year (SY) 14-15, all non-school food authority organizations applying to participate in the SFSP (“SFSP Applicant” or “Applicant”) must submit State and Federal Fingerprint Background Checks on all Required Persons with the application.   Applications submitted without completed State and Federal Fingerprint Background Check for all Required Persons (compensated, uncompensated) are considered incomplete. For purposes of the SFSP, Required Persons shall be defined as each SFSP’s primary authorized representative, financial representative, directly involved board chair and principal (“Required Persons”). NOTE: The term “principal” means any individual who holds a management position within, or is an officer of, the organization, including all members of the organization’s board of directors, or otherwise exercises control of, or determines the actions of the organization.  
B. Application Requirements
SFSP Applicants shall be required to answer completely and accurately questions on their application with regard to each Required Person’s previous criminal history.  Failure to do so will cause the Applicant’s application to be denied. Required Persons shall consent in writing to a criminal records check and provide fingerprints and other identifying information as requested by the SFSP.  To the extent permitted by law, failure to consent or provide relevant information will result in denial of the application.
The Applicant shall be responsible for the cost of the personal FBI Fingerprint background check for Required Persons. Licensed Child Care Providers may submit a valid NC Division of Child Development and Early Education qualification letter in lieu. Note the estimated processing time and cost required. Below is a list of approved FBI Channelers to obtain the criminal background checks. Contact each agency to determine the actual processing time to ensure documents are received in a timely manner. Remember to indicate “personal” background check. Check on the links below to access the desired FBI Channeler’s website.
Two days-one week processing time
a. Inquiries Inc. $ 45.00
Twelve weeks processing time
b. FBI $18.00
Original documents received from the approved FBI Channeler should be mailed to NCDPI at 6324 Mail Service Center, Raleigh NC 27699-6324.

C. NCDPI Application Review

The SFSP Applicant’s application may be denied if a Required Person’s criminal record check and supporting records reveal a "criminal history," defined as the conviction of a crime, whether a misdemeanor or felony, that indicates the Required Person:
(1) poses a threat to the physical safety of children or personnel, or 
(2) has demonstrated that he or she does not demonstrate financial and administrative capability for SFSP Program operations. 
Conviction of a crime, as used in this procedure, includes the entry of:
(1) a plea of guilty, nolo contendere, no contest or the equivalent; 
(2) a verdict or finding of guilty in a court of law or military tribunal; or
(3) a prayer for judgment continued or deferred prosecution
NCDPI or designee will review and make a final decision regarding the SFSP Applicant’s application.  NCDPI will notify the Applicant in writing if denial is made based on a Required Person’s criminal background check results.  Along with the denial of participation in the SFSP the organization will receive appeal procedures.
III. Sex Offender Registry Checks – SFSP Applicants and Sponsors
SFSP Applicants and Sponsors shall check the National Sex Offender Registry (http://www.nsopw.gov/) to ensure that none of the Applicant’s or Sponsor’s Required Persons appear on the list.  Any individuals appearing on the list shall not be allowed to provide services at SFSP sites.  If at any time the Applicant or Sponsor’s Required Persons change, the Applicant or Sponsor shall check the Registry to ensure that none of the new individuals appear on the list.  Any new individuals appearing on the list shall not be allowed to provide services at SFSP sites.  NCDPI may audit the Applicant or Sponsor’s records to ensure compliance with this requirement.
IV. Criminal Background Checks and Sex Offender Registry Checks - Sites
Sponsors shall ensure all Sites conduct criminal background checks on each of its employees and volunteers who directly engage in any services at SFSP sites.  The site representative shall certify that criminal background checks were conducted on each of its employees and volunteers (including site representatives) prior to engaging in any contact with the children.  
Site employees and volunteers (including site representatives) shall not be allowed to provide services at SFSP sites if the employee or volunteer:
· has been convicted of a felony;
· has been convicted of any crime, whether misdemeanor or felony, involving sex, violence, or drugs; or
· has engaged in any crime or conduct indicating that the worker may pose a threat to the safety or well-being of children or organizations’ personnel.
Site representative will submit copies of a government issued photo identification of employees and volunteers (including site representatives) involved with the SFSP to the Sponsor prior to providing services at SFSP sites. 
Sponsors shall check the National Sex Offender Registry (http://www.nsopw.gov/) to ensure that none of the site employees and volunteers (including site representatives) appear on the list.  Any individuals appearing on the list shall not be allowed to provide services at SFSP sites.  NCDPI may audit the Sponsor’s records to ensure compliance with this requirement.
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