 2013 Seamless Summer Option Checklist 
· Participate in one of  NCDPI’s 2013 SSO Required Webinar Trainings:  Monday, April 15 (2-3 pm); Wednesday, April 17 (9-10 am); Tuesday, April 23 (9-10 am); Thursday, April 25 (3-4 pm); or Thursday, May 2 (9-10 am).
· On or before May 15, 2013, complete/submit original Statement of Intent and Addendum to the Agreement.
· On or before May 15, 2013, complete/submit list of anticipated SSO on the Declaration of Age Group Form.
· On or before May 15, 2013, complete and fax CN Tech System Security Form to Jeff Merritt at 919-807-3516.  (This only needs to be completed if the person needing access to the CN Tech System is not currently approved).
· If applicable, submit to NCDPI, unsigned amendment to FSMC agreement for approval (to the attention of Lynn Harvey) as early in May as possible.
· Once notified that the SSO sites are in the CN Tech System, key and submit information for the 2013 site applications and submit for approval.
· Notify NCDPI (e-mail Janice) of any additional SSO sites for approval before operation.
· Notify NCDPI (e-mail Janice) of any revised/extended dates for approval before operating.
· Submit to Janice Ezzell a copy of  the On-Site Review Form within 10 business days of reviewing (may be mailed to 1116 Liliflora Lane, Leland, NC  28451 or faxed to 866-638-5014).
· File SSO monthly claim electronically in the “Seamless Summer Food Service Program” component for reimbursement on or before the tenth (10th) of the month following serving. If the 10th falls on a weekend, please submit by close of business on the Monday following the 10th.
· Contact Janice Ezzell with SSO inquiries or concerns at: Janice.ezzell@dpi.nc.gov or 910-833-6750.
· Have a great summer and take great pride in the fact that by participating in the SSO, your
district (to include you and your knowledgeable Child Nutrition Staff) have provided many      safe, nutritious meals and a much needed service to the community by feeding numerous students!
