POSSIBLE ROLES OF SPECIFIC INDIVIDUALS IN THE MANAGEMENT OF STUDENTS






 WITH
LIFE-THREATENING FOOD ALLERGIES/ANAPHYLAXIS*
_____ Students with Food Allergies

_____ Parent of a Student with Food Allergies

_____ School Nurse

_____ School Administrators

_____ Classroom Teacher/Teacher Assistant/Specialist/Substitute Teachers and Assistants
_____ Child Nutrition Director/School Nutrition Manager and all School Nutrition Personnel, 


including School Nutrition substitute personnel
_____ School Transportation Coordinators/Bus Drivers/Bus Monitors

_____ Coaches and other Onsite Persons responsible for School Activities

_____ Others, including volunteers who may accompany or observe students during school-

           sponsored functions
RESPONSIBILITIES OF THE STUDENT WITH FOOD ALLERGIES/ANAPHYLAXIS
___ Take as much responsibility as possible for avoiding allergens.

___ Do not trade or share foods or beverages under any circumstances.

___ Wash hands before and after eating.

___ Learn to recognize symptoms of an allergic reaction.

___ Promptly inform an adult as soon as accidental exposure occurs or symptoms begin to 

       appear.
___ Eat only foods supplied by their parent or other trusted adult.

___ Do not put non-food items into their mouths.
___ Take more responsibility for your allergies as you get older (refer to parent responsibilities 
       outline).

___ Develop a relationship with a member of school’s Student Support Team, the school nurse 
       and/or another trusted adult(s) in the school to assist in identifying issues related to the 
       management of the allergy in school.

RESPONSIBILITES OF THE PARENTS/GUARDIANS
OF A STUDENT WITH FOOD ALLERGIES
___ Inform the Principal, School Nurse or other member of the Student Support Team of your 
       child’s allergies prior to the opening of school (or as soon as possible after a diagnosis).
___ Provide written medical documentation, instructions, and medications as directed by a          

       physician, using the appropriate Medical Statement form.  Include a photo of the child on 

       written form.
___ Provide the school nurse with medication orders and/or a diet order from the licensed 
       provider. 

___ Participate in the development of an Individual Health Care Plan (IHCP) with the 

       school nurse.  Keep the school nurse well-informed of your child’s medical condition.
___ Provide a detailed list of foods and specific ingredients that must be avoided as part of the 

       Medical Statement. 

___ Participate in team meetings or communicate with all staff members who will be in       

       contact with the child (preferably before the opening of school) to:


___ Establish a detailed allergy management plan which may include an Individual 
                   Health Care Plan (IHCP) and/or Section 504 Plan.


___ Participate in the establishment of an Emergency Action Plan (EAP).


___ Periodically review the EAP with the school nurse, teacher and other members of 

       the 504 Team.


___ Help decide upon an “allergy-aware” plan for the dining area of the cafeteria and an 

                   “allergy aware” zone for eating in the classroom.

___ Provide the school with a way to reach you at all times (cell phone, beeper, etc.).

___ Provide the school with properly labeled medications and replace medications after use or upon 
       expiration.

___ Provide the school nurse with at least annual updates on your child’s allergy status and 

       provide an annual medication order and/or diet order.  Provide the school nurse with a 

       medical statement signed by a licensed physician if student no longer has allergies.
___ Consider providing a medical alert bracelet for your child.

___ Assist in the determine the locations for keeping the epinephrine auto-injector (with 

       instructions).  The best location for a student who is able to self-administer is with the 

       student (pockets, purses, backpacks, belt “holster,” etc.).

___ Provide a bag of “safe snacks” in your child’s classroom so there is always something your  

       child can choose from during an unplanned special event.

___ Provide a non-perishable lunch to keep in school, in case your child forgets lunch one day
       or should unanticipated conditions prevent your child from eating the school lunch.

___ Be willing to provide non-food treats for special occasions.
___ Be willing to go on your child’s field trips if possible and if requested.
___ Promptly notify the principal or school nurse should you have concerns about the   

       management of your child’s food allergy while he/she attends school or school-related 

       activities.  
Routinely teach your child to:

___ Recognize the first symptoms of an allergic/anaphylactic reaction. 

___ Communicate clearly as soon as she/he feels a reaction is starting.

___ Know where the epinephrine auto-injector is kept and who has access to the epinephrine.

___ Carry his/her own epinephrine auto-injector when appropriate.

___ Not share snacks, lunches or drinks.
___ Help make others (friends, classmates) “aware” of the food allergy.
___ Understand the importance of hand-washing before and after eating.

___ Report teasing, bullying and threats to an adult authority immediately.

___ Take as much responsibility as possible for his/her own safety.

___ Recognize safe and unsafe foods.


___ Recognize situations (strategies) for avoiding exposure to unsafe foods
It is important that children take on more responsibility for their food allergies as they grow older and are developmentally ready.  Consider teaching them to:

___ Communicate the seriousness of the allergy.

___ Communicate symptoms as they appear.

___ Read labels.

___ Carry their own epinephrine auto-injector.

___ Administer their own epinephrine auto-injector and be able to train others in its use.

Remember – the ultimate goal is that students eventually learn to keep themselves safe

and that others become “aware” of how they can help prevent or assist in a crisis.
RESPONSIBILITIES OF THE SCHOOL ADMINISTRATION
___ Review NC General Statute § 115C-375.1
___ Include in the school’s Emergency Action Plan (EAP) a written plan outlining emergency 
       procedures for managing life-threatening food allergy reactions.  Modify the plan to meet 
       special needs of individual students.  Consider all possible strategies for risk reduction for 
       students with life threatening food allergies. 
___ Support faculty, staff and parents in implementing all aspects of the Emergency Action 

       Plan (EAP).  
___ Provide training and education for faculty, staff, parents and others regarding:
        ___ The importance of education and cooperation in an “allergy aware” environment
        ___ Life-threatening food allergies

        ___ Risk reduction procedures
        ___ Emergency Action Plans (EAP)
        ___ How to administer an epinephrine auto-injector in an emergency

___ Provide specialized training for school nutrition personnel.
___ Provide emergency communication devices (two-way radio, intercom, walkie-talkie, cell          

       phone) for all school activities, including transportation, that involve a student with a life-

       threatening food allergy.  
___ It is not always possible or feasible to have a full-time nurse available in every school with 
       students with life threatening food allergies;  it is important to have a clear plan in place 

       when there is no school nurse available.
___ Inform parent/guardian if any student experiences an allergic reaction for the first time at 
       school.

___ Make sure a contingency plan is in place in case of a substitute teacher, nurse, school 
       nutrition or other personnel.  

___ Ensure that the student is placed in a classroom where the teacher is trained and is 

       confident to administer an epi-pen, if needed.

___ Establish procedures for special events such as field trips, fire drills, emergency situations 
        such as sheltering in, and classroom parties or other events will be handled to prevent 
        exposure to the allergen. 
___ Ensure that foods brought in for special events should be purchased in stores and contain 
       complete ingredient declarations.

___ Conduct emergency response drills for allergic reactions to food before an allergic reaction 
       occurs to assure the efficiency/effectiveness of the written plans. 

___ Ensure there are walkie-talkies available to in areas where an epi-pen may not be 
       readily available (playground, classrooms that are quite some distance from the 
       medication, etc.) for emergency communication. 

RESPONSIBILITIES OF THE SCHOOL NURSE
___ Prior to entry into school (or, for a student who is already in school, immediately after the 
       diagnosis of a life-threatening allergic condition), meet with the student’s parent/guardian
       and develop an Individual Health Care Plan (IHCP) and refer the student to the 504 Team.  

___ Assure that the Emergency Action Plan (EAP) includes the student’s name, photograph,

       allergens, symptoms of allergic reactions, risk reduction procedures, emergency          

       procedures, and required signatures.

___ Arrange and convene a team meeting (preferably before the opening of school) to develop 

       the plan with all staff who come in contact with the student with allergies, including but not 

       limited to, the principal,  teachers, teacher assistants, specialists, child nutrition personnel, 

       physical education teacher, custodian, bus driver, local EMS, etc.

___ After the team meeting, remind the parent to review prevention plans, symptoms and

       emergency procedures with their child.

___ Familiarize teachers with IHCPs and Section 504 Plans of their students by the opening of 

       school, or as soon as the plans are written.  Other staff members who have contact with 

       students with life-threatening food allergies should be familiar with their EAPs on a need-to-

       know basis.

___ Provide information about students with life-threatening food allergies and their 

       photographs (if written consent is given by the parent) to all staff on a need-to-know basis 

       (including bus drivers).

___ Conduct in-service training and education for appropriate staff regarding a student’s life-

       threatening food allergens, symptoms, risk reduction procedures, emergency procedures, 

       and how to administer an epinephrine auto-injector.

___ Implement a periodic anaphylaxis drill similar to a fire drill as part of the periodic refresher 

       course.

___ Educate new personnel as necessary; ensure appropriate personnel provide training for 

       substitute teachers, school nutrition personnel, bus drivers and others who function in a 

       substitute capacity.

___ Track in-service attendance of all involved parties to ensure that they have been trained.

___ Introduce yourself to the student and show him/her how to get to the nurse’s office and/or 

       how to contact the school nurse.

___ Post school district’s emergency protocol and have available all IHCPs and EAPs in the 

       principal’s office.  Post the location of epinephrine auto-injector.

___ Periodically check medications for expiration dates and arrange for them to be current.

___ Discuss with parents the possibility of keeping an epinephrine auto-injector in the classroom

       containing necessary instructions.  Determine whether this auto-injector may accompany 

       the student with life-threatening food allergies on taken on field trips.

___ Arrange periodic follow-up on semi-annual basis, or as often as necessary, to evaluate the

       effectiveness of the IHCP and EAP.

___ Make sure there is a contingency plan in place in the event the school nurse is unavailable. 

___ Meet with parents on a regular basis to discuss issues relating to plan implementation.

___ Communicate with local EMS about the location of the student and type of allergy.  Assure 

     the local EMS carry epinephrine and have authorization to use it.

___ Review emergency procedures with classroom teachers prior to field trips as needed. 

___ Assist principals with emergency response drills for allergic reactions to food. 

___ Ensure access to emergency medication when developing plans for fire drills, lockdowns, 
       etc. 

Note:  NC General Statute § 115C-375.1  To provide some medical care to students reads as follows:
It is within the scope of duty of teachers, including substitute teachers, teacher assistants, student teachers, or any other public school employee when authorized by the board of education or its designee, (i) to administer any drugs or medication prescribed by a doctor upon written request of the parents, (ii) to give emergency health care when reasonably apparent circumstances indicate that any delay would seriously worsen the physical condition or endanger the life of the pupil, and (iii) to perform any other first aid or lifesaving techniques in which the employee has been trained in a program approved by the State Board of Education.
RESPONSIBILITIES OF THE CLASSROOM TEACHER/TEACHER ASSISTANT/SPECIALIST

___ Participate in the team development of the Section 504 Plan for students with life-

       threatening allergies.

___  Become an expert on the Section 504 Plan, Individual Health Care Plan (IHCP) or other 

        treatment plans written for any student(s) with life-threatening food allergies in your 

        classroom.

___ Request that the classroom has a functioning intercom, walkie-talkie, or other 

       communication device for immediate communication with the school administrators.

___ Participate in training which addresses the following areas:

___ Why the specific food allergen is life-threatening to the student 

___ Steps to take to prevent life-threatening reactions and accidental exposures to 

       food allergens

___ How to recognize symptoms of the student’s life-threatening allergic reaction.

___ Steps to manage an emergency.

___  How to administer an epinephrine auto-injector.

___ Keep the student’s Emergency Action Plan (EAP) with photograph accessible in the     

       classroom or keep with lesson plans.

___ Be sure volunteers, student teachers, aides, specialists and substitute teachers are 

       informed of the student’s food allergies and necessary safeguards.

___ Leave information in an organized, prominent and accessible format for substitute teachers.

___ Coordinate with parent on providing a lesson plan about food allergies for the class and 

       discuss anaphylaxis in age appropriate terms, with student’s permission.

___ Educate classmates to avoid endangering, isolating, stigmatizing or harassing students with 

       food allergies.  Be aware of how the student with food allergies is being treated; enforce 

       school rules about bullying and threats.

___ Work with the school nurse to educate other parents about the presence and needs of the 

       child with life-threatening allergies in the classroom.  Enlist their help in keeping certain 

       foods out of the classroom.

___ Inform parents of any school events where food will be served.

___ Participate in the planning for student’s re-entry to school after an anaphylactic reaction.

___ Never question or hesitate to act if a student reports signs of an allergic reaction.

___ Ensure a student with a suspected allergic reaction is accompanied by an adult at 

      all times. 

___ Review the Emergency Action Plan before a field trip or other school-sponsored event. 

___Inform parents of the allergic student, in advance, of any in-class events where food 

      may be served. 

A.  SNACK TIME

___ In the classroom, establish procedures to ensure the student with life-threatening food 

       allergies eats only what he/she brings from home.

___ Prohibit students from sharing or trading snacks.

___ Teach students to ask about the safety any food before touching or tasting it.
___ Encourage parents/guardians to send in a box of “safe” snacks for their child.

___ Have parents/guardians provide a non-perishable safe lunch in case their child forgets 
       lunch one day.

___ For the student’s safety, encourage the student to take advantage of an eating area in the 
       classroom that is designated as the “allergen aware” area or zone.  

___ Avoid cross-contamination of foods by wiping down eating surfaces with soap and water
       before and after eating.  Tables should also be washed and sanitized in the morning 
       if an after-school event has been held in the classroom the day before.

___ Reinforce hand-washing for all students before and after eating.

B.  CLASSROOM ACTIVITIES

___ Avoid use of foods for classroom activities (e.g., arts and crafts, counting, science 
       projects, parties, holidays and celebrations, cooking, or other projects).

___ Welcome parental involvement in organizing class parties and special events.  Consider 
       non-food treats.
___ Use stickers, pencils or other non-food items as rewards instead of food.
___ Require students, staff, parents and visitors entering the classroom to wash their hands or 

       use a disposable wipe to remove any potential food residue (upon arrival to school and 

       after returning from breakfast, lunch or snack).  
C.  FIELD TRIPS 
___ Collaborate with the school nurse, prior to planning a field trip to:

___ Ensure epinephrine auto-injectors and instructions are taken on field trips.

___ Ensure that functioning cell phone or other communication device is taken on field 

       trip.
___ Review plans for field trips; avoid high risk places.  
___ Consider eating situations on field trips and plan for prevention of exposure to the 
       student’s life-threatening foods.
___ Consider ways to wash hands before and after eating (e.g. provision of hand wipes, 
       etc.).
___ Know where the closest medical facilities are located, 911 procedures and whether  
                  ambulance carries epinephrine.

___ Invite parents of a student at risk for anaphylaxis to accompany their child on school trips, in 
       addition to the chaperone.  However, the student’s safety or attendance must not be 
       conditioned on the parent’s presence.

___ One to two people on the field trip should be trained in recognizing symptoms of life-
       threatening allergic reactions, trained to use an epinephrine auto-injector, and trained in 
       emergency procedures.
RESPONSIBILITIES OF THE CHILD NUTRITION DIRECTOR/SCHOOL NUTRITION MANAGER AND ASSISTANT MANAGER
___ Participate in the development of the Section504 Plan.  Attend the Section 504 Team

       meeting with appropriate members at the time of the student’s registration for entry into 
       school; participate in routine 504 Team meetings.

___ Discuss the Individual Health Care Plan (IHCP) with the school nurse to ensure consistency 

       in practices and expectations about the Emergency Action Plan (EAP).
___ Post the student’s Allergy Action Plan with consent of parent(s).  Communicate with 

       parents, as needed, to keep them involved in and informed of the specific actions to 

       maintain “allergen aware” procedures. 

___ Review the legal protections and accommodations for a student with life-threatening 
       allergies.

___ Read all food labels and recheck routinely for potential food allergens. Ensure food 

       allergens are identified in school nutrition recipes.
___ Train all child nutrition personnel, including substitutes, to read product food labels, 

       recognize food allergens, and create allergen aware procedures in purchasing, receiving, 

       storing, preparing and serving meals/snacks to food allergic students.
___ Discuss appropriate precautions with Food Distributors to help them understand that all 

       food substitutions must be approved by the Child Nutrition Director, in writing, in advance of 

       delivery to the school.  Require allergen free documentation from food/product 

       manufacturers when indicated. 

___ Maintain contact information for manufacturers of food products.
___ Review and follow sound food handling practices to avoid cross contamination with 
       potential food allergens.
___ Strictly follow cleaning and sanitation protocol to avoid cross-contamination.
___ Train all child nutrition personnel about measures necessary to prevent cross contact and 

       unintentional contamination during the storage, handling, preparation, and service of food.

___ Establish written policies and specific storage, preparation and service procedures for 
       school nutrition personnel that are specific for food allergic students.

___ Create specific areas in the food preparation/service areas and dining room that will be 
       designated as “allergen aware” areas or zones.

___ Enforce hand washing for all students and school nutrition personnel, before and after
       meals.
___ Thoroughly clean and sanitize all tables, chairs and floors after each meal service.  

       Thoroughly clean and sanitize tables and chairs for the “allergen aware” table immediately 

       before meal service to food allergic students.
___ After receiving a Medical Statement from a the school nurse or other the physician, make 
       appropriate substitutions or modifications for meals served to students with food allergies.
___ Plan ahead to have safe meals for field trips and other school events.

___ Avoid the use of latex gloves by school nutrition personnel; use non-latex, single-use

       gloves.  
___Provide advance copies of the menu to parents/guardian and notification if menu is 
      changed.

___ Coordinate with appropriate school personnel to have at least two people in the dining area 
       trained to administer epinephrine by auto-injector.

___ Have a functioning communication device to support emergencies.
___Take all complaints seriously from any parent or student with a life-threatening allergy.
___ Discourage allergic children from trying foods of which they are unsure.
___ Coordinate with the teacher to ensure a member of the school staff, who is trained and 

       authorized to use an epinephrine auto-injector is available in the dining room when a 

       student with a life-threatening food allergy is in the dining room.  

RESPONSIBILITIES OF THE SCHOOL TRANSPORTATION COORDINATOR/BUS DRIVER/ BUS MONITOR
___ Provide a representative from the Transportation Department for meetings to discuss the 

       Emergency Action Plan (EAP).  Attend Section 504meetings to discuss implementation 
       of a student’s 504 Plan.

___ Provide training for all school bus drivers on managing life-threatening allergies.

___ Provide functioning emergency communication device (e.g., cell phone, two-way radio, 
       or similar device) at all times.  
___ Know how to communicate with Emergency Medical Services when en route.

___ Maintain and enforce a policy of no food or eating allowed on the school bus.
___ Establish an Emergency Action Plan (EAP) that will be implemented should a crisis occur 

       while the student is on the school bus.  

___ Provide training for bus drivers and bus monitors, including substitute drivers and monitors, 

       to adequately prepare the drivers to take appropriate action in the event of anaphylaxis.
RESPONSIBILITIES OF COACHES AND OTHER ONSITE PERSONS
IN CHARGE OF CONDUCTING AFTER SCHOOL ACTIVITIES

___ Participate in the development of the Section 504 plan and attend 504 team meetings. 
___ Conduct activities in accordance with all school policies and procedures regarding life-

       threatening food allergies.

___ With parent’s consent, keep a copy of the Emergency Action Plan (EAP) and photograph of 
       students with life-threatening food allergies.

___ Make certain that emergency communication device (e.g. walkie-talkie, intercom, cell 
       phone, etc.) is always functional and available.

___ One to two people should be present in the area who have been trained and are authorized 

       to administer the epinephrine auto-injector.

___ Clearly identify who is responsible for keeping the epinephrine if it is not the student.

___ Maintain a current epinephrine auto-injector in the first aid kit.

___ Establish emergency medical procedures with EMS.

___ If for safety reasons medical alert identification needs to be removed during specific 
       activities, the student should be reminded to replace this identification immediately after the 
       activity is completed.

* This list is not intended to be all inclusive; it is intended to provide points for consideration by those involved in supporting students in the management of food allergies and anaphylaxis while attending school or school-sponsored events.  
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