YOUR LETTERHEAD
ALTERNATE TWO SELECTION VERIFICATION PLAN

(SCHOOL/ DISTRICT) will use the alternate two sampling to select from approved applications on file October 1st of the school year.  The verification process will be completed by November 15th.  

(SCHOOL / DISTRICT) designates (NAME and TITLE) as the district-wide verification official. The district-wide official will provide training to individuals who perform verification on (DATE).
Documentation of the method used for determining application selection will be maintained for three years beyond the current year.  Documentation will include: how each application was verified; dates notices were sent; notes on contacts made; results of verification; reasons for changes in eligibility; and signature of confirming official and software verification selection list if applicable.

Eligibility will be confirmed through written evidence, collateral contacts, agency records, school conferences, and other sources as appropriate. 

If the non-response rate from the previous year is 20% or below a sponsor may choose to do an Alternate Sample Size.  The sponsor must notify the State Agency (SA) by entering this selection method in the Child Nutrition Technology System on the School Food Authority application, question A29.  This selection should also match the method chosen on question 1 on the verification summary report submitted to the SA by March 1 each year.

The applications selected will be chosen by using the following alternate two sampling process.    

Alternate two:

The sample size equals the lesser of the sum of:

· 1,000 of all applications approved by the LEA as of October 1 of the school year, selected from error prone applications; OR one (1) percent of all applications approved by the LEA as of October 1 of the school year, selected from error prone applications

PLUS

· the lesser of:
· 500 applications approved by the LEA as of October 1 of the school year that provide a case number in lieu of income information; OR one-half (1/2) of one (1) percent of applications approved by the LEA as of October 1 of the school year that provide a case number in lieu of income information
	ACTION STEPS
	EXAMPLE
	YOUR SCHOOL

	Determine the total number of approved applications on file as of October 1.
	900
	_____Total  Applications

	Determine the number of Food and Nutrition Services (FNS, formerly food stamp),TANF households and income households.
	600  FNS/TANF

300  Income

900  Total
	_____  FNS/TANF

_____  Income

_____  Total

	Determine the number of applications required to fill the 1% income sample size.
	.01x 900 = 9
	.01x _____ = _____

	From the income group, select the number of applications for households that report income within $100 monthly or $1,200 yearly of the income eligibility limit.
	· If there are more than 9 error prone applications randomly choose 9 to verify.

· If there are less than 9 error prone applications verify all error prone and randomly select applications to meet the sample size of 9 in this example.
	

	Determine the number of FNS/TANF households required to fill the ½% sample size. 
	.005 x 600 = 3
	.005 x _____ = _____

	Total applications selected should be the sum of 1% of all approved applications plus ½% of the FNS/TANF applications.
	9+3=12
	1% =

½% =

Total _________


Remember that you will always round up (example 1.02 would be 2 applications).  (Always verify the exact amount, over and under verification is not acceptable and will require Corrective Action).
